
IntroducƟon 

How to log into Skyward to access employee paycheck informaƟon and Ɵme off. 

 

STEP 1 

Open your browser and go to 

www.freemansd.org 

 

Scroll to the boƩom of the page 

(under Barb Gady’s picture)           

to find Staff and then Skyward 

STEP 2 

A new screen will appear with the 

opƟons showing to the leŌ. 

Select the Web Access buƩon 
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STEP 3 

This is the log in page for Skyward. 

Enter your Login ID and password 

Press Sign In 

STEP 4 

Depending on your access, you 

could have several tabs available to 

you. To get to the Employee Infor-

maƟon (where your paycheck and 

Ɵme off informaƟon is located) 

press the down arrow. 

Select Employee InformaƟon. 
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STEP 5 

Under Employee InformaƟon 

there are a variety of tabs that 

you can open to view.  

We are going to look at Check    

History. 

STEP 6 

Select the Check Date that you want to open. On the right side, there are two opƟons for you to choose 

from; you can show your pay check stub with the monthly totals or you can open the stub that includes 

Year-to-Date Amounts. We are going to choose Show Check with YTD Amts 
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STEP 7 

This will bring you to your pay stub. Press the Print buƩon on the right 
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STEP 9 

Once this is open, it will show 

you the different types of 

leaves you have used and/or 

are available to you. 

Press the down arrow to the 

leŌ of Sick Leave.  

It will open the window that 

shows the details of the Ɵme 

you accrue at the beginning 

of each year and the Ɵme off 

you have taken. 

STEP 8 

Next we are going to    

explore the Time Off tab. 


